
The D’Urberville Centre 

Colliers Lane 

Wool 

Wareham, 

BH20 6DL 

Terms and Conditions 

Please read and retain the standard conditions for hiring for your reference. By 

booking the venue you are agreeing to these Terms and Conditions. If you have any 

questions about the conditions etc please consult the Booking Clerk. 

1. The committee reserve the right to refuse any hiring of the centre or the use of 

fittings or equipment without giving a reason for refusal.  

 

2. Any deposit paid is deductable from the account but is not returnable without 

at least four weeks prior notice of the cancellation of the booking.  

 

3. Keys for the centre should returned to the key safe IMMEDIATELY upon 

completion of the hiring. 

 

4. Bar - Hirers of the bar shall be solely responsible for obtaining the necessary 

‘Occasional Licence’ and for providing adequate staff to operate the bar. At all 

private functions where the drink is to be sold the bar must be in the charge of 

a qualified licensed person (e.g. from a public house). Where the drink is 

being ‘given away’ by the organiser (e.g. at a party or wedding) a licensed 

person is not necessary, the organiser may attend to it. Voluntary 

organisations who run the bar can sell the drink themselves as a licence is not 

necessary. More information can be found at www.gov.uk/temporary-events-

notice/purbeck 

 

5. Performing Rights – When hired for performing plays/ musicals/ dancing or 

music the centre shall be used in strict accordance with the committee’s 

licence for such use. 

 

6. The hirer will, during the period of hiring, be responsible for supervision of the 

premises, the fabric and the contents, their care, safety from damage however 

slight, or change of any sort, and the behaviour of all persons using the 

premises, whatever their capacity, including proper supervision of the car 

parking arrangements so as to avoid obstruction of the highway. 

 

7. The hirer shall not sub-hire or use the premises, nor allow the premises to be 

used in any unlawful way, not do anything to bring on to the premises 

anything which may endanger the same or any insurance policies in respect 
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thereof, nor allow the consumption of alcoholic liquor thereon without written 

permission. Nor will the hirer store or leave on the premises equipment or 

materials of any kind not alter, fix or add anything to any part of the building, 

fittings or equipment, nor will he unlock the piano, except with permission of 

the committee. 

 

8. The Hirer comply with all conditions and regulations made in respect of the 

premises by the fire authority, local magistrate’s court or otherwise particularly 

in connection with any event which included public music, dancing or other 

similar public entertainment or stage plays.  

 

9. The hirer shall indemnify the committee for the cost of any repair or damage 

done to any part of the property including the cartilage thereof, or the contents 

of the building, which may occur during the periods of the hiring as a result of 

the hiring reporting all such matters immediately to the Booking Clerk.  

 

10. The hirer shall, during the hiring, give all necessary assistance to the 

caretaker in the performance of his duties. 

 

11. At the end of the hiring, the hirer shall be responsible for leaving the premises 

and surroundings in a clean and tidy condition, properly locked and secure 

(unless directed otherwise), and any contents temporarily removed from their 

usual positions properly replaced, otherwise the committee shall be at the 

liberty to make an additional charge. The hirer may also request the premises 

to be cleaned and for this service there will be an extra charge  

 

12. The committee reserves the right to cancel this hiring in the event of the 

centre being required for use as a polling station for parliamentary/local 

government/by-election, in which case the hirer shall be entitled to a refund of 

any monies paid.  

 

13. The committee shall not be responsible for any injury caused to persons using 

the centre, nor damage to, nor loss of, any property brought on to the 

premises.  

 

14. The officers of the committee shall be entitled, without conditions of any kind, 

to inspect the centre at any time, for the purpose of ensuring compliance with 

the standard conditions set out herein. 

 

15. Commercial Hiring – (i.e. Hirers using the centre for profitable ventures such 

as markets, sales etc) will only be accepted at the discretion of the 

management committee, and this hiring, if accepted, is also an undertaking 

that the following code of practice will be adhered to:- 



A) To conduct all transactions in accordance with the Fair-Trading Laws, and in 

particular to ensure that the total price of all goods and services are prominently 

displayed. Discounts to be based only on manufactures recommended retail 

prices (where such prices are published), or at the price at which goods have 

been previously sold by the hirer. 

B) To avoid the use of price comparisons such as ‘worth’ and ‘value’  

C) To ensure that there shall be no exclusions of consumer’ rights and in 

particular rights in respect of the replacements of all the replacements f faulty 

goods.  

D) To display the organisers full name and address on all publicity material and at 

the sale itself.  

E) To nominate a senior member of the organiser’s staff to be present throughout 

the period of the hire and to be responsible for handling customer complaints. 

F) To recognise that this hiring is also an undertaking by the organiser that the 

sale will be conducted in accordance with fair trading practices. 

G) To agree that the management committee may give notice of the proposed 

sale to the Local Enforcement Authority, to include details of date, time, place, 

and organiser as listed above, and that officers of the Local   Enforcement 

Authority are permitted entry during the time of the hiring.  

16. The use of the centre by the hirer shall imply that the hirer agrees to the 

standard conditions set out herein.  

Privacy Policy  

Introduction 

17. Your privacy is important to The D’Urberville Centre (also known as the Wool 

Parish Hall). The D’Urberville Centre may need to collect information from you 

in order to tell you about our activities, events and services. If you are a hirer 

of Wool Parish Hall, The D’Urberville Centre may need to hold data about you 

for invoicing purposes, and as part of your hirer agreement 

 

Types of information 

18. The D’Urberville Centre may collect your contact details (e.g. name, email 

address, etc.) so that The D’Urberville Centre can contact you. The 

D’Urberville Centre may collect financial details so that The D’Urberville 

Centre can make or receive payment from you for goods or services. The 

D’Urberville Centre may collect anonymised information about diversity to 



help us monitor our accessibility. The D’Urberville Centre may record CCTV 

images to ensure the safety of the Village Hall and its employees, volunteers, 

trustees (staff) and users. The D’Urberville Centre may also collect 

information on staff to ensure that The D’Urberville Centre can meet our legal 

obligations. 

 

Your consent 

19. The D’Urberville Centre needs your consent to hold data about you. Any 

forms or documents that The D’Urberville Centre need you to complete 

(manually or electronically) will ask for your consent and be clear about what 

the information will be used for if you choose to provide it. There will be some 

circumstances where The D’Urberville Centre are only able to provide you 

with services if you consent to providing necessary information, for example, 

room bookings where we will hold your information under GDPR: 

 

Article 6 

Lawfulness of processing 

 

20. 1. Processing shall be lawful only if and to the extent that at least one of the 

following applies: 

21. (a) the data subject has given consent to the processing of his or her personal 

data for one or more specific purposes; 

22. (b) processing is necessary for the performance of a contract to which the 

data subject is party or in order to take steps at the request of the data subject 

prior to entering into a contract; 

 

Your right of access 

 

23. You have a right to ask The D’Urberville Centre what information The 

D’Urberville Centre hold on you, and to ensure that it is accurate and up to 

date, and to have it rectified if it is not. The D’Urberville Centre may regularly 

ask you if there have been any changes to your data so that The D’Urberville 

Centre are able to keep information up to date. If you are concerned about 

what information The D’Urberville Centre hold on you, or you would like to 

update information that The D’Urberville Centre hold on you, please contact 

The D’Urberville Centre’s Secretary. The D’Urberville Centre will process your 

request within one calendar month of receipt of your request. 

 

Storing your data 

 



24. All physical data will be held securely in a locked cabinet in a non-public 

location, accessible only by designated staff members of The D’Urberville 

Centre. All office computers with access to personal data will be password 

protected. All electronic data held on portable devices (for example laptops 

and USB drives) will be password protected and encrypted. All relevant staff 

members will be supplied with data storage equipment and encryption 

software to ensure data security where personal or sensitive data is stored. 

 

Disposal of data 

 

25. If The D’Urberville Centre agree to your request to destroy your data, it will be 

confidentially destroyed in the case of physical data, and/or permanently 

erased in the case of electronic data. The D’Urberville Centre will notify you in 

writing to confirm when and how it has been destroyed or permanently 

erased. The D’Urberville Centre may not agree to disposal of certain data if 

The D’Urberville Centre have a legitimate or legal need to retain it. Where 

there is a legal obligation to, The D’Urberville Centre will keep a record of 

destruction of data. 

 

Retention of personal data 

 

26. The D’Urberville Centre will not hold personal data longer than necessary. 

There are certain legal requirements or recommendations which mean that 

The D’Urberville Centre will keep documents for a minimum period of time. 

External organisations may also keep information The D’Urberville Centre 

lawfully provide for periods of time determined by them. Some of these 

documents may contain personal data. These include, but are not limited to: 

Data Source Retention Period Example 

Receipts and invoices 
Kept for 6 years from the end of the current 
financial year. 

Suppliers 
invoice 

Booking/hirer information 
(may include some 
personal information) 

Kept for 3 year 
Hirer 
agreements 

HMRC records (may 
contain employee personal 
information) 

Kept for 6 years from the end of the current 
financial year. 

P45, payroll 
information 

Management Committee, 
Trustee Meeting and AGM 

Stored electronically for an indefinite period, for 
reference purposes. AGM and Management 

Minutes from 
meetings. 



Minutes (may include some 
personal information) 

Committee minutes to be displayed on the notice 
board in the Hall for 2 weeks following a meeting 
and also available on the website for longer 
periods 

Trustee, employee, 
volunteer information (may 
include personal 
information) 

Necessary information to be retained for the 
duration of service.  
Job applications to be retained for 1 year 

Trustee 
declaration, ID 
documents  
CV and 
application 
forms 

Trustee information (may 
contain trustees’ personal 
information) 

May be kept by the Charity Commission. Annual Return. 

Financial donor and GiftAid 
records (may contain 
donor’s personal 
information) 

Kept for 6 years from the end of the current 
financial year. 

GiftAid 
declaration. 

27. The D’Urberville Centre will store archived documents securely, and maintain 

a register of archived documents along with their planned destruction date. 

The D’Urberville Centre will review annually these retention periods to ensure 

that they remain within the law and recommended practice. 

 

Sharing of data 

 

28. The D’Urberville Centre will not share your information with third parties, 

unless The D’Urberville Centre are legally obliged to, or there is a risk of harm 

to you or another, for example, in a safeguarding situation. The D’Urberville 

Centre may use a third party to collect or process your information, for 

example, an electronic mailing list provider. 

 

Promoting a culture of data protection 

 

29. The D’Urberville Centre will have data protection as a standing agenda item at 

its ordinary meetings to ensure that any issues or concerns are addressed by 

trustees. All new trustees, as part of their induction, will be briefed on The 

D’Urberville Centre data protection arrangements. All staff and relevant 

volunteers, as part of their induction and ongoing training, will be briefed on 

The D’Urberville Centre’s data protection arrangements. 
 

 



Booking Clerk 

Steve Smith 

3 The Briars 

Wool 

BH20 6NA 

Tel 07522 844584 

Email durbervillebookings@outlook.com 
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